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Help for non-English speakers: If you need help to understand the information in this policy please
contact Nar Nar Goon Primary School 03) 5942 5311 E: nar.nar.goon.ps@education.vic.gov.au

Interpreter

PURPOSE

Nar Nar Goon Primary School aims to provide an open and responsive environment which values and actively
encourages the professional support of allied health specialists. The purpose of this policy is to enable Nar Nar Goon
Primary School to support families/students who receive National Disability Insurance Scheme (NDIS) funded
therapy.

As a result, principals may receive parent/guardian/carer requests to allow therapist to:

e Observe a student in the classroom or their school environment (this is to be managed through the Visitors
in Schools Policy and not this policy)

e Provide ongoing individualised therapy sessions in and out of the classroom

e Attend Student Support Group meetings, to monitor and tailor the supports required for the student

Generally, these requests can be accommodated by schools, complimenting student planning and support
processes. The sharing of information and professional insights about students’ strengths and areas for development
can provide valuable and mutual benefits to all parties.

To allow Nar Nar Goon Primary School to continue to provide optimal access to education to all students, a policy to
ensure NDIS funded therapists do not diminish this access, is required.

This policy aims to clarify Nar Nar Goon Primary School’s responsibilities regarding approval of NDIS funded
therapists to operate within the school.

It will:

e Ensure that Nar Nar Goon primary school staff and families have a clear understanding of the role of school-
based therapists and NDIS therapists

e Provide a clear framework and reasoning for decision making regarding NDIS funded therapists visiting Nar
Nar Goon Primary School for assessment or therapy purposes

e Support school-based therapy staff and student support services to continue to assist in the making of
‘reasonable adjustments’ to help students to attain their educational goals as outlined by the Department of
Education

e To ensure clarity for NDIS therapists attending Nar Nar Goon Primary School to assess or work with students

e To establish clear guidelines for, and information sharing with external therapists.

e To support NDIS therapists to enter into a Licensing Agreement with the school
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SCOPE

The principal, as the delegate of the Minister for Education, has the right to permit or refuse entry of any person to

Victoria

n Government school premises. NDIS funded therapists are not department or school council

employee/contractors, and are not under the direction and control of the principal. In making decisions to grant or
refuse therapy requests, principals must consider several things including duty of care obligations. Each individual
application will be determined on its own merit.

This pol

icy applies to:

All external therapists funded through students NDIS packages

DEFINITIONS

NDIS will fund supports that a child needs which relate to the functional impact of their disability on regular
activities that are a part of daily living.

Schools are responsible for personalising learning and support for students with disabilities that primarily
relates to their education. This includes teaching, learning assistance and aids, school building modifications
and transport between school activities. This is in line with the Equal Opportunity Guidelines for Victorian
Government Schools. Equal Opportunity Guidelines in Victorian Government Schools

POLICY

In order for an NDIS therapist to visit the school in an ongoing manner.

A request for therapy sessions requires the completion and Principal approval of the Request Form and
Parent Consent Form by the NDIS therapist in collaboration with student’s family. The following
documentation MUST be attached to the Request Form and Parent Consent Form;

Working with Children’s Check

Evidence of current insurance, public liability insurance and professional indemnity insurance
Signed License Agreement and payment of license fee

Signed Information Sharing Deed
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Nar Nar Goon Primary School will negotiate appropriate days/times for therapists to attend onsite for
therapy sessions once approved by the principal

There must be at least 1 weeks’ notice to the school prior to any requested school visit to observe a student
within the classroom or the school environment

Collaboration with school-based therapists and teachers is expected for issues directly relating to
overlapping with school therapist roles and responsibilities. It is expected that school and NDIS funded
therapists have similar goals and approaches, as discussed with parent/guardian/carers — as to not
contradict one another’s work

Communication and collaboration with school leadership and staff is encouraged by means of session notes
and goals in written form via email as negotiated and agreed to by parent/carer.

If there is any change in therapy times or individual schedules, the NDIS funded therapist should contact the
school and/or classroom teacher via email, phone as agreed upon by parent/carer

All visiting therapists are required to report to the Administration Office prior to undertaking any sessions
within the school.

All therapists are required to sign the ‘Visiting Therapists’ book in on arrival and out on departure,
documenting times, reason for visit and student/s names.

NDIS funded therapists will be required to wear an assigned ‘Visitors Badge’ whilst on school premises,
always making it clearly visible.

All Visiting Therapists will be bound by the School’s Child Safe Standards


https://content.sdp.education.vic.gov.au/media/eo-guidelines-1590

e The schools ‘Emergency Management’ procedures, as displayed around the school and within therapist
designated areas, will ensure that therapists within the school at the time of an emergency or practice drill
are expected to vacate accordingly

e Allocated locations will be discussed prior to therapy sessions when therapists are unable to work within the
classroom environments.

COMMUNICATION
This policy will be communicated to all families in the school community by the following means:

e School website
e Hardcopy available on request from the front office

RELATED POLICIES AND RESOURCES

Child Safe Standards

Child Safety Code of Conduct

Statement of Values and School Philosophy
Visitors in Schools

Contractor OHS Management

POLICY REVIEW AND APPROVAL

Policy last February 2025

reviewed

Consultation School Community

Approved by Jacqueline Cutler February 2025
Next scheduled Ongoing

review date



https://www2.education.vic.gov.au/pal/child-safe-standards/policy
https://www.narnargoonps.vic.edu.au/uploaded_files/media/2022_nng_code_of_conduct_ccs_.pdf
https://www.narnargoonps.vic.edu.au/uploaded_files/media/2023_school_philosophy_.docx.pdf
https://www2.education.vic.gov.au/pal/visitors/policy
https://www2.education.vic.gov.au/pal/contractor-ohs-management/policy

